[Please print on cooperating organization letterhead]

Date
To the President, ABC Rotary:
This is to state that the XYZ Corporation will participate with the ABC Rotary as a cooperating organization in the “Project Name” project scheduled for “Date.”
The role of XYZ Corporation in this project will be as follows:
1. Supply all building materials.
2. Train the users.
3. Clean up the site.
4. Provide future maintenance and repairs for the equipment donated by ABC Rotary.
In the unlikely event of an audit of this grant application by Rotary International, we agree to cooperate by supplying all supporting materials relative to the billing for this project.

Sincerely,


John Smith
“Title”
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